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USING YOUR OWN VEHICLE FOR BUSINESS
You’re allowed to claim some business travel costs to reduce your tax bill, but it can get tricky when you use your vehicle for both personal and business travel. Let’s try to clarify your options:

A. Strictly business use

If you’re a sole trader or in a partnership and you use a vehicle strictly for business only (no travel to and from home, weekend or holiday use!), you can claim the full running costs, without making any adjustments.

B. Mixture of business and personal use
If, like most people, you use your own vehicle for both business and personal travel, you’ll need to separate the running costs between business and private use. You have three options:

1. Keep a logbook for at least 3 months, every three years, to work out what share of the running costs and depreciation, you can claim as business costs. The logbook must record: 
· the start and end of the 90-day test period

· the vehicle's odometer readings at the start and end of the test period

· the distance of each business journey

· the date of each business journey

· the reason for each business journey

2. Simply claim up to 25% of the vehicle running costs as a business expense if you prefer not to keep a logbook. However you could be asked to substantiate the percentage you claim.

3. Use Inland Revenue mileage rates to make a claim on your vehicle. You can use this rate for up to a maximum of 5000 km of work related travel each year. For distances greater than 5,000 km, you must keep a record of actual vehicle expenses.
· You can’t claim driving to workplace or back home as a business use fo your own vehicle

· The three month period you record in the vehicle logbook must be an average sample of your overall use of the vehicle. It is not correct to select three months when you know the business use will be higher than normal.

· If you are changing a vehicle from private to company ownership, get a written valuation of the vehicle from the authorised dealer at the time you change the ownership.
C. Company Vehicle
If you run a company and the vehicle is in the company’s name, the company can claim all the expenses without making a private use adjustment. However, the company must pay fringe benefit tax for any private travel.
As a general rule, as long as you have a vehicle available for private use (for example, travel between home and work) by your employees, including shareholder-employees, you must pay fringe benefit tax. Your liability does not depend on whether the employees actually use that vehicle. 

There are certain exemptions from FBT - general and daily. FBT is something that should ideally be discussed with your accountant.
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